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Kings Local School District

Dear Students and Parents, 

Welcome to Kings Local School District! The purpose of this handbook is to provide you 
with some useful information about our school system. The policies, rules and 
regulations, schedules, and general information will help you to know more about our 
daily operation. Your acceptance and adherence to the policies will enhance everyone’s 
educational experience.

 As school opens, you can be sure that the teachers, administrators, and your PTO have 
resolved that this school year will be the best one yet! We want to do everything we can 
to help our students succeed. If there is anything that you feel we can do to help our 
students have a successful year, please do not hesitate to let us know. 

We always stress good attendance. It is a fact that students who attend regularly and 
miss only a few days during the school year achieve higher standards than those 
students that have poor attendance habits. Please take a few minutes to review the 
attendance section of the handbook.

 Research shows that when home and school work together, education is enhanced for 
your child. When educators, parents and students work together as a unit, we can 
provide workable solutions to help solve our country’s problems. A solid education for 
each child is necessary to insure our country’s unity and success. Our children hold the 
key to the future and we as parents and educators need to do our part to help them 
realize and achieve their goals.

 Sincerely,

Kings Local School District



A LETTER FROM MRS. MONTAG

Dear JFB Families, 

The staff and I would like to welcome you to J.F. Burns Elementary! We hope the new 
school year will be challenging, rewarding, and filled with opportunities for all children. 

The purpose of this handbook is to provide you with information about school policies and 
procedures. Please take time to read this handbook with your child. It is our hope that the 
information found in this book will help maintain an open and effective communication 
between home and school.

 We believe that the school and parents are active partners in education. It is therefore 
important that we work together in providing the very best learning environment and 
opportunities for our children.

 Our goal at JFB is to provide a warm, caring environment where children develop a 
positive self-image and self-initiative along with the basic skills they need to carry them 
into the future. I urge you to discuss each school day with your child, conference with 
his/her teachers, and be involved in your child’s education in as many ways as you can.

 I wish each of you an enjoyable and exciting school year! I am always willing to talk with 
you at any time.

 Sincerely,

Cheryl Montag

Principal

cmontag@kingslocal.net



ADMINISTRATION

County Superintendent                      Mr. Tom Isaacs

Kings Local Superintendent               Mr. Greg Sears 

Secretary                                                 Mrs. Kim Ackerman

Assistant Superintendent                   Mr. Tim Spinner

Secretary                                             Ms. Amy Andrews

Assistant Superintendent          Mrs. Dana Martin      

Business Manager                                   Mr. Matt Luecke

Transportation Supervisor                  Mr. Doug Turner

Treasurer                                             Mr. Mike Morrow

Athletic Director                                   Mr. Eric Taylor

Cafeteria Director                                     Mrs. Jennifer Arlinghaus

Kings Kids Childcare               Ms. Jess Gorman                     

KINGS LOCAL SCHOOL DISTRICT

BOARD OF EDUCATION - 398-8050 #9

 Mr. Stacie Belfrom, President

Mrs. Peggy Phillips,  Vice President

Mrs. Janelle Groff, Member

Mr. John Skerl, Member

Mrs. Deb Cowan,  Member 



J. F. Burns Elementary Staff

398-8050 Extension 4

Office Hours 7:35 AM – 3:25 PM

Principal                    Mrs. Cheryl Montag               16001             cmontag@kingslocal.net

Asst. Principal            Mrs. Jenny Wilson        16002              jwilson@kingslocal.net

Secretary                   Mrs. Amanda Siereveld          16000              asiereveld@kingslocal.net

Secretary                   Mrs. Lauren Malavich              16003             lmalavich@kingslocal.net

Counselor                   Mrs. Emily Sander                 16082 -107    esander@kingslocal.net

Counselor -PT            Mr. Dave Winebrenner           13025-107      dwinebrenner@kingslocal.net

Nurse                         Mrs. Karen Ferrarelli               14415             kferrarelli@kingslocal.net

Psychologist               Mr. Matt Rohrkemper              16308              mrohrkemper@kingslocal.net

Cafeteria                    Mrs. Connie Ventura    16081             cventura@kingslocal.net

Custodian                   Mrs. Beth Simpkins     16009              bsimpkins@kingslocal.net

 J. F. Burns Elementary Teaching Staff

KINDERGARTEN

Ms. Mandy Caruso                            16022 - 123                           acaruso@kingslocal.net

Mrs. Traci Gillespie                            16011 -128                            tgillespie@kingslocal.net                                                 

Mrs. Amy Morgan                               16075 -124                            amorgan@kingslocal.net

Ms. Haley Jones 16401 - 127 hjones@kingslocal.net 

Ms. Molly Rumelhart                          14024  -129                           mrumelhart@kingslocal.net

Mrs. Jill Swanson                               16035 -130                            jswanson@kingslocal.net
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FIRST GRADE

Mrs. Micayla Veeneman   16021 - 118                         mveeneman@kingslocal.net

Miss Jessica Contratto                     16078 -111                             jcontratto@kingslocal.net

Mrs. Beth Finn                                    16050 -121                           bfinn@kingslocal.net

Mrs. Julie Fischer                                16024 -120                          jfischer@kingslocal.net

Mrs. Stephanie Marchal                      16103 -112                           smarchal@kingslocal.net

Mrs. Jill Mohr                                      16062 -113                        jmohr@kingslocal.net

Mrs. Emily Roewer 16042 - 119 eroewer@kingslocal.net

Mrs. Jackie Tilling                              16004 -126        jtilling@kingslocal.net

SECOND GRADE

Mrs. Megan Blazek                            16060 -104                            mblazek@kingslocal.net

Mrs.  Leslie Caudell                           14011 -109                              lcaudell@kingslocal.net

Ms. Samantha Gruber                      16089 -102                           sgruber@kingslocal.net

Mrs. Angie Nickell                             16051 -101                            anickell@kingslocal.net

Mrs. Andrea Thomas                          16065 108                            anthomas@kingslocal.net

Ms. Carolyn Vanover                         16049 -103                         cvanover@kingslocal.net

 THIRD GRADE

Ms. Anna Bersani                              14016 -106                          abersani@kingslocal.net

Mrs. Skye Bogard                               16076 -135                           sbogard@kingslocal.net

Mrs. Alissa Tedtman                          16031 -138                            acastrejon@kingslocal.net

Mrs. Julie Gray                                 16020 -105                            jgray@kingslocal.net  

Mrs. Susan Grebe                             12103 -100B                          sgrebe@kingslocal.net

Mrs. Lindsay Lopinto                         16027 -100A                          llopinto@kingslocal.net

                       



FOURTH GRADE

Mrs. Jenny Bowman                            16010 -143                         jbowman@kingslocal.net

Ms. Madeline Butts   16018-137 mbutts@kingslocal.net 

Mr. Travis Brown                                  16019 -139                          trbrown@kingslocal.net

Mr. Dave DeVore                                 16070 -141                          ddevore@kingslocal.net

Mrs. Jamie Isaacs                                16036 -142                          jisaacs@kingslocal.net

Mrs. Tracey Krepps                              16077 -140                         tkrepps@kingslocal.net

Mrs. Lea Anne Stutzman                      16047 -136                         lstutzman@kingslocal.net

SPECIALS

P. E.        Mr. Richard Markich               16039 - GYM                      rmarkich@kingslocal.net

P.E.        Mr. Joe (Frank)  Honthy          14019 -MP                          fhonthy@kingslocal.net

Music     Mrs. Jennifer Maegly              16045 -M6                        jmaegly@kingslocal.net

Music     Mr. Matt Jenkins                                   M7                         mjenkins@kingslocal.net

Art         Mrs. Laura Acierno                   16067 -131                      lacierno@kingslocal.net

Art         Mrs. Jenna Hudson                  14026 -132                   jhudson@kingslocal.net 

Media Center Mrs. Jo Davis       16314 -Library                  jdavis@kingslocal.net

Technology   Mrs. Ashley Biggs     16632 -M4 abiggs@kingslocal.net 

Media/Technology  Mrs. Beth White      16314 - M3             ewhilte@kingslocal.net

INTERVENTION SPECIALISTS/ESL TEACHERS

Mrs. Betsy Clark                 16006-134                         rclark@kingslocal.net

Mrs. Karen Gonzalez                             16030 -MP9                       kgonzalez@kingslocal.net

Mrs. Gina Vitt                                         16029 -MP2                       gvitt@kingslocal.net

Ms. Alexis Sanders      16066 - Stage asanders@kingslocal.net 
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Ms.  Megan Reese     16007 - 115 mreese@kingslocal.net

Mrs. Ashley Jordan                                16012 -Office                    ajordan@kingslocal.net

Mrs. Emily Roewer                                 16042 -Office                     eroewer@kingslocal.net

Mr. Brett Sparks                                      16028 -Office Suite          bsparks@kingslocal.net

Mrs. Elyse Wallace                                14015 -114                  ewallace@kingslocal.net

Mrs. Christy Eichold     16044 -119                         ceichold@kingslocal.net 

Mrs. Cheryl Wanner                               16071 -MP7                       cwanner@kingslocal.net        

Mrs. Ashley Gardner                              16058- MP3                      agardner@kingslocal.net 

Mrs. Lisa Burke     16059 - MP6 lburke@kingslocal.net 

Mrs. Kim Tuggle                - MP5 ktuggle@kingslocal.net

Mrs. Robin Reitz      16079 - MP8             rreitz@kingslocal.net

Mrs.Tiffany Rushing      16101 - 132            trushing@kingslocal.net

Speech

Dayna Marentette      16025 - MP1 dmarentette@kingslocal.net 
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ARRIVAL AND DISMISSAL

School Hours with Carpool

8:15-8:25 Carpool (Student Drop Off - See Page 33 for additional information on CARPOOL procedures.)

8:25 a.m. Tardy

2:55-3:10 Carpool (Student Pick UP - See Page 33 for addition information on CARPOOL procedures.)

When your child needs to be picked up early, please write a note to the teacher. Remember to come 
into the building and sign your child in/out. For your child’s safety, we will not permit your child to leave 
the building without adult supervision.  A driver’s license will need to be provided for identification 
purposes. We cannot honor changes to dismissal over the phone or through email unless it is 
an emergency situation.

Attendance 

 Documentation for Absences, Tardies and Early Dismissals

 All students are expected to attend regularly and to be on time for classes in order to gain the 
maximum benefit from the instructional program and to develop habits of punctuality, self-discipline, and 
responsibility. We will work towards perfect attendance each day; however, your child should stay home 
if they have a fever or are ill. 

Parents need to call the attendance line by 10:00 AM (398-8050, press 42) when your child is going to 
be absent for the day, or tardy. The office staff will call any child’s parent who does not contact the 
school. This is an Ohio State law and is designed to protect our children. Students who are absent from 
school during the day are not permitted to take part in after school programs/activities unless special 
permission has been approved by the principal. 

Truancy Laws in Ohio have been amended with the passage of the HB 410 and all schools are required 
to keep track of the number of hours each student is in school.  Starting in the 2017-2018 school year, 
schools will also report time out of school as an “occurrence” instead of an absence.  Generally, twelve 
(12) occurrences from school, which include full days, partial days, tardies and early dismissals, may be 
documented by a parent/guardian phone call/fax, note or email.  This includes all excused and/or 
unexcused occurrences, tardies and early releases.  All instances indicated shall count as (1) 
occurrence, whether the absence is a full/partial day,  tardy or early release from school.

Medical notes shall NOT count against the (12) occurrences that a parent may excuse.Absences, full 
and partial days, tardies and early dismissals in excess of (12) occurrences may not be excused by a 
parent/guardian and shall require documentation by the child’s treating physician, nurse practitioner, or 
physician’s assistant- unless an occurrence is otherwise excused by the Principal due to unusual 
circumstances. Policy continued next page



The foregoing general rule is for the convenience of school officials in the administration of this 
attendance regulation. This rule does not create an entitlement for a student to be absent from school 12 
times.  Application of this general regulation may be waived by school officials where circumstances 
indicate that its application does not serve the student’s best interest. Those circumstances include, but 
are not limited to: the student’s attendance in the current or prior school years; instances where 
students/parents have been adjudicated guilty for truancy related offenses or currently under active 
supervision or probation.  Excused occurrences from school shall be granted only on the condition of a 
note from a physician, nurse practitioner, physician’s assistant, or excused by the school Principal. 

Nothing contained in this attendance regulation is intended nor should be construed as restricting the 
discretion of school officials to make such inquiries and request such verification/documentation as is 
reasonably necessary to determine if an occurrence (full day absence, partial day absence, tardy or 
early dismissal) is excused.

Tardiness

Being punctual to school is the minimum expectation that we have for all of our students. Any student 
arriving in

class in their assigned seat after the start time of the student’s school must report directly to the 
attendance office to obtain a tardy slip. The tardy slip must be presented to the teacher to be admitted to 
class. The attendance office will track tardies and report to the administration.  Each tardy to school, 
unless medically excused, will count towards a student’s 12 occurrences allowed in a school year.    

Early Dismissal

Students must bring in their early dismissal note to the attendance office in the morning before school 
starts. All early dismissals, unless medically excused, will be counted toward the student’s (12) 
occurrences in the school year. In all cases, a parent/guardian will be contacted to provide permission 
and a valid reason for the early dismissal. When a student arrives on the campus property he/she is 
under the jurisdiction of the school district until the end of the day. No student may leave the premises 
during the school day without proper authority from the attendance office. Also, no student will be 
permitted to return to school unless an “off-grounds” pass has been issued with a return time marked on 
it. 

Absences

Students who miss school are required to have their parent/guardian contact the attendance office within 
2 hours of the student’s school start time.  Please refer to your child’s designated school for school start 
times.

 If the school does not receive notification, a phone call will automatically be made to the 
parent/guardian. If the parent/guardian fails to contact the school, the absence will be considered 
unexcused until a parent/guardian makes direct contact (within 5 days) with the attendance office to 
verify the student’s absence.

Policy continued next page



 All notes parent/guardian or physician must be submitted to the attendance office within five (5) days 
of the absence, otherwise the absence will be unexcused.

Pre-Approved Absences

We encourage families to plan pre-approved absences for a date when school is not in session. 
However, if the need does arise for your child to be absent, the Pre-Approved Absence Request Form 
must be completed by the parent and submitted to the Data Specialist–EMIS Secretary seven (7) days 
prior to the absence. No more than five (5) days a year will be permitted for pre-approved absences. 
Please be aware that pre-approved absences are counted within the twelve (12) non-medical days 
allowed. Any days after the 12 non-medical days requires a doctor’s excuse.

 District Responsibilities:

The school, in compliance with Ohio Truancy Laws and HB 410, has established the following 
intervention strategies to avoid unexcused occurrences, partial and full days, tardies and early 
dismissal.

 ●        If a student acquires 38 hours of combined excused and unexcused occurrences in one month or 
65 hours of combined excused or unexcused occurrences in one school year, a warning letter will be 
mailed to the parent/guardian.   

●        If a student acquires 45 hours of unexcused occurrences a Truancy Education Meeting will be 
scheduled.   This group meeting will be held in your child’s school district.  The purpose of this meeting 
is to advice parents/guardians of the new truancy laws, school policy, and student current attendance 
records.

 ●        The following are the thresholds that are defined in the Ohio Revised Code and serve 
as the definition of a Habitual Truant: 

○        30 consecutive hours of unexcused occurrences from school, OR

○        42 hours unexcused occurrences from school in a school month, OR

○        72 hours unexcused occurrences from school in a school year.

Should a student meet any of these thresholds during the school year, an Absence 
Intervention Team meeting will be scheduled by the Truancy Officer, for the purpose of 
developing an Absence Intervention Plan.

The team shall consist of the student, parent/guardian or their designee (a pre-approval 
FERPA form release for a designee to attend in a a parent’s place must be filed by the 
parent for the designee to participate in the Absence Intervention Team meeting), school 
administrator or their designee, and attendance officer.  The team may also include the 
school psychologist, counselor, social worker, or representative of a public or nonprofit 
agency designed to assist students and their families in reducing absences and 
representative of the Juvenile Court.  Policy continued next page



If the parent/guardian fails to attend or otherwise respond and participate in the Absence 
Intervention Team, the school shall do both of the following:    

●  Investigate whether the parent/guardian’s failure to attend triggers mandatory 
reporting to the public children services agency or instruct the Absence Intervention 
Team to develop an intervention plan for the child notwithstanding the absence of 
the parent/guardian.  

●  If the student fails to comply with the Truancy Intervention Plan and meets the 
legal definition of habitual truant, charges will be filed in Warren County Juvenile 
Court.

 BOARD POLICY BOOKS

Board of Education Policy Books are available for staff, parents, and community members and are 
available on the Kings website.

FOOD SERVICES/CAFETERIA

 Food Service Director: Jennifer S. Arlinghaus, 513-398-8050, extension 10027

 Head Cook: Connie Ventura, 513-398-8050 ext. 16081

Kings Local School District Food Service Department participates in the National School Lunch 
Program, offering wholesome, nutritious meals. All meals incorporate whole grains, fresh fruits, 
vegetables, and a variety of low fat, healthy options. 

 Menus are posted on the Kings Local School Website. Copies of the menu are not distributed 
to each individual student however upon request copies of the menu will be provided. Menus 
are subject to change due to supply shortages, delivery or other varying factors. 

Breakfast $1.65

Breakfast Reduced Meal Program $0.30

Lunch $2.75

Lunch Reduced Meal Program $0.40

Milk $0.55



PAYMENT METHODS:

1)   Parents/Guardians can place money onto the student’s account utilizing a 
web-based prepayment  systems called PayForIt www.payschoolscentral.com

2)   Students can bring cash or check into school daily/weekly. The funds will be placed 
into the student’s accounts by the Food Service Staff. Funds will remain on the account 
until expended. Funds will carry over year to year with each student. Upon students 
withdrawing and/or upon graduation they may contact the Food Service Department for 
a full refund of balance remaining. 513-398-8050 extension 10027.

  The Kings Local School District remains committed to the physical and mental well-being of 
our students. The District supports the student’s development toward a healthier future through 
promoting healthy eating; to that effort the Kings Local School Board of Education set forth a 
Student Wellness Policy as provided on the Kings Local School website.

Families will need to complete a Free/Reduced meal application in order to receive free or 
reduced meals at school. Students who do not qualify for Free/Reduced meals will need to 
purchase meals.  If you think your family qualifies for Free/Reduced meals, even if you think 
you may not, we are encouraging families to fill out the application.  Once you complete the 
application, you will be notified of your student’s eligibility status.  Families that currently have 
an application on file will automatically qualify for the first 30 days of the new school year.  
Families will however need to re-apply for the new school year by completing a new application 
within the first 30 days of the new school year. 

 CARE OF SCHOOL PROPERTY

Students are responsible for the proper care of all books, supplies and furniture supplied by the school. 
Desks and lockers are subject to inspection at any time. Students, who disfigure property, break 
windows or do other damage to school property or equipment, will be required to pay for the damage 
done or replace the item. If necessary, local law enforcement will be notified.

 CHANGE OF ADDRESS

It is very important that the school always has your correct contact information. Therefore, whenever 
your address changes please contact, Amy Andrews  at Central Registration so the appropriate forms 
can be filled out and notarized;  513-459-2932 or centralregistration@kingslocal.net. 



CHILD ABUSE

The Kings Local Board of Education shall comply with the requirements of the child abuse and neglect 
provisions of the Ohio Revised Code. It is mandatory for all school employees to report suspected child 
abuse and neglect to the proper authorities. (ORC2151.421)

CLASSROOM VISITATIONS BY PARENTS

Requests to visit your child’s classroom are to be made at least 24 hours in advance with the building 
principal. Your child’s teacher will be notified in advance and given the opportunity to request an 
alternative date if the time requested is not appropriate. Parent’s MUST come into the office and 
receive a Visitor’s Pass and sign in. This policy safeguards the rights of all students and the teacher. 
Classroom visits will be limited to thirty minutes and multiple visits to the same class are discouraged 
unless the reasons are judged acceptable by the principal. Only parents of students in the classroom 
may visit the classroom upon following the procedures. Visiting classrooms for the purpose of selecting 
a future teacher is not permitted. 

CLINIC/NURSE

Our school nurse, is available on a daily basis for our students. She can be reached at Ext. 16057. It is 
sometimes difficult to decide when and how long to keep an ill child home from school. The timing of 
the absence is often important in order to decrease the spread of disease to others and to prevent your 
child from acquiring any other illness while his/her resistance is lowered. The following guidelines 
represent the more common childhood illnesses. 

Chicken Pox: A skin rash consisting of small blisters, which leave scabs. A slight fever may or may not 
be present. There may be blisters and scabs all present at the same time. Your child should remain 
home until all blisters have scabbed over, usually 5 - 7 days after the appearance of the first crop of 
blisters. 

Common Cold:  Irritated throat, watery discharge from the nose and eyes, sneezing, chills and general 
body discomfort. Your child should remain home if symptoms are serious enough to interfere with your 
child’s ability to learn. Medical care should be obtained if symptoms persist beyond 7-10 days, fever 
develops, or discharge becomes yellow to green. 

Fever:  If your child’s temperature is 100 degrees Fahrenheit or greater (or 1 or 2 degrees above the 
child’s normal temperature) (s) he should remain home until (s)he has been without fever for a full 24 
hours. Remember, fever is a symptom indicating the presence of an illness.

Flu:  Abrupt onset of fever, chills, headache and sore muscles. Runny nose, sore throat, and cough are 
common. Your child should remain home from school until symptoms are gone and the child is without 
fever for 24 hours. 



Head Lice:  Lice are small grayish-tan, wingless insects that lay eggs called nits. Nits are firmly 
attached to the hair shafts, close to the scalp. Nits are much easier to see and detect than lice. They are 
small white specks, which are usually found at the nape of the neck and behind the ears. Following lice 
infestation, your child may return to school after receiving treatment with a pediculicide shampoo. Upon 
returning to school a re-check by the school nurse is required.

Pain:  If your child complains, or behavior indicates that (s)he is experiencing persistent pain, (s)he 
should be evaluated by a physician before your child is sent to school.

 Pinkeye:  Redness and swelling of the membranes of the eye with burning or itching, matter coming 
from one or both eyes, or crusts on the eyelids. Your child should remain home from school until 
receiving 24 hours of antibiotic therapy, as determined by your physician, and discharge from the eyes 
has stopped.

Skin Rashes:  A physician should evaluate skin rashes of unknown origin before your child is sent to 
school. 

Strep Throat and Scarlet Fever:  Strep throat usually begins with fever, sore and red throat, possibly 
pus spots on the back of the throat, tender swollen glands of the neck. With scarlet fever there are all 
the symptoms of strep throat as well as a strawberry appearance to the tongue and rash of the skin. 
High fever, nausea and vomiting may also occur. Your child should remain home from school until 
receiving a full 24 hours of antibiotic therapy and until without fever or vomiting for 24 hours. Most 
physicians will advise rest at home 1-2 days after a strep infection.

Vomiting and Diarrhea (Intestinal Viral Infections):  Stomach ache, cramping, nausea, vomiting 
and/or diarrhea, possible fever, headache, and body aches. Your child should remain at home until 
without vomiting, diarrhea or fever for a full 24 hours. If your child has had any of these symptoms 
during the night, (s)he should not be sent to school the following day.* 

PLEASE KEEP THESE GUIDELINES FOR FUTURE REFERENCE. *Adapted from School Nursing 
Services – Hamilton County Educational Service Center.

ILLNESS/INJURY AT SCHOOL

In case of illness or injury, the student must notify the teacher/office immediately. Every attempt will be 
made to contact the parent by phone. If we are unable to contact the parent the next emergency person 
listed will be contacted. 

The school will release sick children only to the child’s custodial parent or person listed on the 
emergency medical form or nurse’s card. Children who become ill at school can be better cared for at 
home by their parents. The parents are responsible for informing the school of emergency medical 
treatment that they desire for their child. This includes the name of the doctor they wish to treat the child 
and the hospital they wish to care for the child in an emergency. The school must have an emergency 
medical form on file in order for students to receive this emergency treatment. 



IMMUNIZATION REQUIREMENTS

In compliance with the Ohio Revised Code, it is mandatory for the school to have a copy of your child’s 
immunization records on file,.  This must be a dated record listing the month, day and year of each 
required immunization.  Below are the Immunization requirements for school:

If you have any questions regarding your child’s required immunizations, please contact Karen Ferrarelli 
at Ext. 16057, your physician/pediatrician or the Nursing Division of the Warren County Health 
Department, 695-1464. Please act on this information as quickly as possible so that your child is eligible 
for a happy experience when he/she begins school. Students who fail to comply with the immunization 
requirements will be excluded from school until they are compliant.

 CODE OF CONDUCT

District administrators, principals, teachers, substitute teachers, teachers’ aides, student teachers, office 
personnel, bus drivers, custodians, cooks or any authorized school personnel have a right to make and 
establish reasonable rules/regulations/procedures/requests (hereafter referred to as rules) which are to 
be followed in order to guarantee each student the excellent climate they deserve.  This handbook is 
part of those rules. Violation on the part of a student of any one or more of the rules may result in 
disciplinary action; including (but not restricted to):  student conference, parent conference, denial of 
privilege(s), restrictions placed, payment for damages, detention(s) (study/work), in-school discipline, 
confiscation, suspension, emergency removal, involvement of the proper legal authorities and/or 
expulsion, removal from extracurricular activities.  Counseling may be required (on its own or in 
conjunction with any of the above).  Penalties will increase in severity for repeated violations of school 
rules and regulations.



CODE OF CONDUCT
District administrators, principals, teachers, substitute teachers, teachers’ aides, student teachers, office 
personnel, bus drivers, custodians, cooks or any authorized school personnel have a right to make and 
establish reasonable rules/regulations/procedures/requests (hereafter referred to as rules) which are to 
be followed in order to guarantee each student the excellent climate they deserve.  This handbook is part 
of those rules. Violation on the part of a student of any one or more of the rules may result in disciplinary 
action; including (but not restricted to):  student conference, parent conference, denial of privilege(s), 
restrictions placed, payment for damages, detention(s) (study/work), in-school discipline, confiscation, 
suspension, emergency removal, involvement of the proper legal authorities and/or expulsion, removal 
from extracurricular activities.  Counseling may be required (on its own or in conjunction with any of the 
above).  Penalties can  increase in severity for repeated violations of school rules and regulations. 

The specific penalty will be assigned by the administrator based on the information available, the nature 
of the incident/act, the discipline history of the student(s) and the severity and frequency of rule 
violations.

STUDENT CODE OF CONDUCT (REGULATIONS)

Any pupil engaging in the types of conduct either specifically or generally like the kinds of conduct listed 
below is subject to: expulsion, in-school discipline, out-of-school suspension, emergency suspension, or 
removal from curricular or extracurricular activities pursuant to 3313.66 Ohio Revised Code.  The types of 
conduct prohibited by this code of regulations are as follows:
1.       Damage or destruction of school property on or off school premises
2.       Damage or destruction of private property on school premises or in areas controlled by the school
3.    Damage or destruction of property belonging to a school employee or anyone connected with the                        
school district, whether on or off school premises
4.      Assault on a school employee, student or other person on school premises, while in the custody or 
control of the school, or in the course of a school-related activity
5.    Possession or use of dangerous weapons or look-alikes (including but not limited to stun guns, 
sprays, etc.)
6.       Fighting
7.       Chronic misbehavior, which disrupts or interferes with any school activity
8.    Disregard of reasonable directions or commands by school authorities including school administrators 
and teachers (Insubordination)
9.       Any disruption or interference with school activities
10.   Presence in areas during school hours or outside school hours where a student has no legitimate 
business without permission of a school administrator or teacher
11.   Leaving school during school hours without permission of the proper school authority
12.   Distribution of pamphlets, leaflets, buttons, insignia, etc., without permission of the proper school 
authorities
13.   Demonstrations by individuals or groups causing disruption to the school program
14.   Disrespect to a teacher or other authority



15.       Threats made to administration, teachers, students, or any other school personnel
16.       Skipping detention
17       Refusing to take detention or other properly administered discipline/refusing lesser punishment
18.       Falsifying of information given to school authorities in the legitimate pursuit of their jobs
19.       Buying, selling, using, possessing or being under the influence of any controlled substance 
(drugs, narcotics, marijuana, etc.); or buying, selling, using, possessing, or being under the influence 
of any counterfeit controlled substance (any substance that is made to look like a controlled 
substance, or is represented to be a controlled substance, or that you think is a controlled substance)
20.       Buying, selling, transferring or using any drug, medication, inhalant or other substance which can 
be taken internally where the student or students involved cannot show a legitimate health or other 
reason for the use of such substance
21.       Possessing, using or being under the influence of any alcoholic beverage or intoxicant of any 
kind, or smelling of drugs or alcohol on school premises or at a school-sponsored function
22.       No student shall smoke, use or possess any substance containing tobacco, including but not 
limited to, cigarettes, cigars, a pipe, a clove cigarette, and chewing tobacco, or use tobacco (or 
paraphernalia used in lighting these substances) in any form. As provided in 3313.751 Ohio Revised 
Code, it shall be a violation of this rule to use or possess tobacco in any form at any time anywhere on 
school premises and/or at any school activity regardless of its location.
23.       Turning in false fire, tornado, bomb, disaster alarm or calling the emergency number, 911
24.   Placing of signs and slogans on school property without the permission of school authorities
25.   Extortion of a pupil or school personnel
26.   Forgery of school-related documents
27.   Cursing
28.   Truancy
29.   Cheating or plagiarizing
30.   Hazing
31.   Gambling (including possession of related items such as but not limited to: playing cards, dice, 
etc.)
32.   Tardiness
33.   Improper or suggestive dress (no chains)(Please see Dress Cpde)
34.   Engaging in sexual acts or displaying excessive affection or other inappropriate behavior with a 
person of the same or opposite sex on school premises or at a school related function
35.   Publication of obscene, pornographic or libelous material
36.   Use of indecent or obscene language in any form
37.   Indecent exposure
38.   Arson and unauthorized use of fire
39.   Harassment or bullying in any form, including, but not limited to racial, sexual, verbal or physical
40.   Failure to abide by reasonable dress and appearance codes set forth in student handbooks or 
established by administration or the Board of Education.(See Dress COode.)



41.   Failure to abide by rules and regulations set forth by the administration and/or court
42.   Disobedience of driving regulations while on school premises
43.   Presence on school property with a communicable disease
44.   Willfully aiding another person to violate school regulations
45.  Convey, attempt to convey, or knowingly possess a deadly weapon or dangerous ordinance onto 
any property  owned or controlled by, or to any activity held under the auspices of the Board of 
Education.
46.  Sell, offer to sell, or possess a controlled substance on school premises or at a school related 
function (trafficking in drugs)
47.  Carrying concealed weapons
48.  Any criminal violation of the Ohio Revised Code.
49. Any type of prohibited activity listed herein engaged in by a student on school premises, on a school 
bus, or while in the control or custody of the school district regardless of whether on or off of school 
premises or at a school-related activity regardless of location shall be reason for expulsion, suspension, 
removal or permanent exclusion from school
50. Commission by a pupil of any crime in violation of the Ohio Criminal Code, Ohio Traffic Code, or the 
Ohio Juvenile Code on school premises or while in the control or custody of the school district 
regardless of whether on or off school premises, or at a school-related activity regardless of location
51.  Any other activity by a pupil which the pupil knows or should know will disrupt the academic process 
or a curricular or extracurricular activity while on school premises or while in the control or custody of 
the school district regardless of whether on or off school premises or at a school-related activity 
regardless of location
52.  Stealing; possession of property belonging to others
53. Possessing or use of any type of communication device(s)/system(s), including, but not limited to, 
“beepers”, cellular phones, etc.
54.  Violation of the acceptable use policy
55.The use of the following recreational devices is not permitted, including but not limited to CDs, 
radios, electronic games, laser pointers, and MP3 players.

Dangerous Weapons Policy: The Board of Education is committed to providing the students of the 
district with an educational environment that is free of the dangers of firearms, knives, and other 
dangerous weapons.

Sections 3313.66 and 3313.61 of the Ohio Revised Code requires that the superintendent of a city, 
exempted village or local school district expel a student for a period of one year for possession or 
bringing a firearm and/or knife on school property, in a school vehicle or to any school sponsored event. 
In addition, a student may be expelled for reasons beyond the possession of a firearm or knife. The 
definition of a firearm shall include any weapon (including a starter gun) that will, or is designed to be 
converted to expel a projectile by the action of an explosive; the frame or receiver of any such weapon; 
any firearm muffler or firearm silencer; or any destructive device (as defined in 18 U.S.C.A., Sections 
921-924), that includes, but is not limited to any explosive, incendiary, or poisonous gas, bomb, grenade 
or rocket having a propellant charge of more than four ounces, missile having an explosive or 
incendiary charge of more than ¼ ounce, a mine or device similar to any of the devices described 
above.



Students are prohibited from possessing or bringing a firearm and/or knife (a cutting instrument 
consisting of but not limited to, a sharp blade fastened to a handle) on school property, in a school 
vehicle or to any school sponsored activity. If a student brings a firearm and or knife on school 
property, in a school vehicle or to any school activity, the superintendent shall expel this student from 
school for a period of one calendar year. Any such expulsion shall extend, as necessary, into the 
school year following the school year in which the incident occurred. The superintendent may reduce 
this requirement on a case-by-case basis in accordance with State Law. 

The Board of Education may extend the right to expel a student for reasons beyond the possession of 
a firearm or knife. Students who possess or use other dangerous weapons, that are defined but not 
limited to, metal knuckles, straight razors, explosives, noxious irritation or poisonous gases, poisons, 
drugs or other items possessed with the intent to use, sell, harm, threaten or harass students, staff 
members, parent or community members, may be subject to expulsion.

Respect for One Another: Students shall conduct themselves in a manner that recognizes the worth 
of all individuals, regardless of class, race, nationality, gender, sexual orientation, disability, religion or 
creed. Any student’s conduct that is a threat to the rights and property of others is prohibited.

Hazing, Bullying (Policy) and Dating Violence

Hazing means doing any act or coercing another, including the victim, to do any act of initiation into 
any student or other organization that causes or creates a substantial risk of causing mental or 
physical harm to any person.  Throughout this policy the term bullying is used in place of 
harassment, intimidation (and for bullying.) 

Bullying (including harraassment and intimidation) is an intentional written, verbal or physical act that 
a student has exhibited toward another particular student more than once.  The intentional act also 
includes violence within a dating relationship.  The behavior causes both mental or physical harm 
to the other student and is sufficiently severe, persistent or pervasive that it creates an intimidating, 
threatening or abusive educational environment for the other student.  This behavior is prohibited on 
school property or at a school-sponsored activity. 

Permission, consent or assumption of risk by an individual subjected to hazing, bullying and/or dating 
violence does not lessen the prohibition contained in this policy. 

The District includes, within the health curriculum, age-appropriate instruction in dating 
violence prevention education in grades 7 to 12.  This instruction includes recognizing warning 
signs of dating violence and the characteristics of healthy relationships. 

Prohibited activities of any type, including those activities engaged into via computer and/or electronic 
communications devices, are inconsistent with the educational process and are prohibited at all times.  
No administrator, teacher or other employee of the District shall encourage, permit, condone or tolerate 
any hazing and/or bullying activities.  No students, including leaders of student organizations, are 
permitted to plan, encourage or engage in any hazing and/or bullying.



Administrators, teachers and all other District employees are particularly alert to possible conditions, 
circumstances or events that might include hazing, bullying and/or dating violence.  If any of the 
prohibited behaviors are planned or discovered, involved students are informed by the discovering 
District employee of the prohibition contained in this policy and are required to end all such activities 
immediately.  All hazing, bullying and/or dating violence incidents are reported immediately to the 
Superintendent/designee and appropriate discipline is administered. 

The Superintendent/designee must provide the Board President with a semiannual written report of all 
verified incidents of hazing and/or bullying and post the report on the District’s website.The 
administration provides training on the District's hazing and bullying policy to District employees and 
volunteers who have direct contact with students.  Additional training is provided to elementary 
employees in violence and substance abuse prevention and positive youth development. 

District employees, students and volunteers have qualified civil immunity for damages arising from 
reporting an incident of hazing and/or bullying.  Administrators, teachers, other employees and 
students who fail to abide by this policy may be subject to disciplinary action and may be liable for civil 
and criminal penalties in compliance with State and Federal law. 

No one is permitted to retaliate against an employee or student because he/she files a grievance or 
assists or participates in an investigation, proceeding or hearing regarding the charge of hazing and/or 
bullying of an individual. 

NOTE:  The term bullying (including harassment and intimidation) is defined as an intentional 
written, verbal or physical act that a student has exhibited toward another particular student 
more than once.  The behavior causes both mental or physical harm to the other student and is 
sufficiently severe, persistent or pervasive that it creates an intimidating, threatening or 
abusive educational environment for the other student. 

Violence within a dating relationship is also included in this prohibition against Bullying (incl. 
Harrassment and intimidation) and Hazing and Bullying (Regulation) (Harassment, Intimidation 
and Dating Violence) The prohibition against hazing, bullying (and dating violence, harassment, 
intimidation) is publicized in student handbooks and in the publications that set the standard of conduct 
for schools and students in the District. In addition, information regarding the policy is incorporated into 
employee handbooks and training materials. 

School Personnel Responsibilities and Complaint Procedures Hazing, bullying behavior and/or 
dating violence by any student/school personnel in the District is strictly prohibited, and such conduct 
may result in disciplinary action, including suspension and/or expulsion from school.  Hazing bullying 
and/or dating violence means any intentional written, verbal, graphic or physical acts, including 
electronically transmitted acts, either overt or covert, by a student or group of students toward other 
students/school personnel with the intent to haze, harass, intimidate, injure, threaten, ridicule or 
humiliate.  Such behaviors are prohibited on or immediately adjacent to school grounds, at any 
school-sponsored activity; in any District publication; through the use of any District-owned or operated 
communication tools, including but not limited to District e-mail accounts and/or computers;  on 
school-provided transportation or at any official school bus stop.



Hazing, bullying and/or dating violence can include many different behaviors.  Examples of conduct 
that could constitute prohibited behaviors include, but are not limited to: 

1.   physical violence and/or attacks;

  2.   threats, taunts and intimidation through words and/or gestures;

  3.   extortion, damage or stealing of money and/or possessions;

 4.   exclusion from the peer group or spreading rumors;

 5.   repetitive and hostile behavior with the intent to harm others through the use of information 
and communication technologies and other web-based/online sites (also known as “cyber 
bullying”), such as the following:                                    

A.      posting slurs on web sites, social networking sites, blogs or personal online journals;

B. sending abusive or threatening e-mails, web-site postings or comments, instant 
messages, text messages, phone calls, and/or voicemails;

C.  using camera phones or other photographic devices to take embarrassing photographs 
or videos of students and/or distributing or posting the photos or videos online and

D.      using web sites, social networking sites, blogs or personal online journals, e-mails, 
instant messages, text messages, phone calls, and/or voicemails to circulate gossip and 
rumors to other students.                

         6.  excluding others from an online group by falsely reporting them for inappropriate language 
to Internet service providers. 

If these acts take place on school property, or if off-campus activity results in a disruption to the 
educational process, a student may face disciplinary consequences. 

In evaluating whether conduct constitutes hazing or bullying, special attention is paid to the words 
chosen or the actions taken, whether such conduct occurred in front of others or was communicated to 
others, how the perpetrator interacted with the victim and the motivation, either admitted or 
appropriately inferred.

Teachers and Other School Staff

Teachers and other school staff who witness acts of hazing, bullying and/or dating violence as defined 
above, promptly notify the building principal/designee of the event observed, and promptly file a written 
incident report concerning the events witnessed.



Teachers and other school staff who receive student or parent reports of suspected hazing, bullying 
and/or dating violence promptly notify the building principal/designee of such report(s).  If the report 
is a formal, written complaint, the complaint is forwarded to the building principal/designee no later 
than the next school day.  If the report is an informal complaint by a student that is received by a 
teacher or other professional employee, he/she prepares a written report of the informal complaint 
that is forwarded to the building principal/designee no later than the next school day.

Complaints -

1.     Formal Complaints - Students and/or their parents or guardians may file reports regarding 
suspected hazing, harassment, intimidation, bullying and/or dating violence.  The reports 
should be written.  Such written reports must be reasonably specific including person(s) 
involved; number of times and places of the alleged conduct; the target of suspected 
harassment, intimidation and/or bullying and the names of any potential student or staff 
witnesses.  Such reports may be filed with any school staff member or administrator.  They are 
promptly forwarded to the building principal/designee for review and action. 

    2.   Informal Complaints - Students, parents or guardians and school personnel may make 
informal complaints of conduct that they consider to be harassment, intimidation and/or 
bullying by verbal report to a teacher, school administrator or other school personnel.  Such 
informal complaints must be reasonably specific as to the actions giving rise to the suspicion 
of hazing, harassment, intimidation and/or bullying, including person(s) involved, number of 
times and places of the alleged conduct, the target of the prohibited behavior(s) and the 
names of any potential student or staff witness. The school staff member or administrator 
who receives the informal complaint promptly documents the complaint in writing, including 
the above information.  This written report by the school staff member and/or administrator is 
promptly forwarded to the building principal/designee for review and action. 

      3.   Anonymous Complaints - Students who make informal complaints as set forth above 
may request that their name be maintained in confidence by the school staff member(s) and 
administrator(s) who receive the complaint.  The anonymous complaint is reviewed and 
reasonable action is taken to address the situation, to the extent such action (1) does not 
disclose the source of the complaint, and (2) is consistent with the due process rights of the 
student(s) alleged to have committed acts of hazing, bullying and/or dating violence.

Sexting Policy

The taking, disseminating, transferring or sharing of obscene, pornographic, lewd or otherwise illegal 
images or photographs, whether by electronic data transfer or otherwise (commonly called texting, 
emailing or sexting, etc.) may constitute a crime under State and/or Federal law.  Any person taking, 
disseminating or sharing obscene, pornographic, lewd or otherwise illegal images or photographs may 
be punished under the schools code of conduct and will be reported to law enforcement and/or other 
appropriate state or federal agencies, which may result in arrest, criminal prosecution and lifetime 
inclusion on sexual offender registries. 
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KINGS LOCAL SCHOOL DISTRICT POLICY REGARDING DRUG AND SUBSTANCE MISUSE AND ABUSE

Below is a description and reasons for adopting this policy: 

Since the use of drugs, alcohol and other chemicals among young people have become a 
major problem in our county and because the use and availability of these substances on 
school campuses interfere with the educational process; this policy is adopted and 
implemented. The policy is designed to help remove the influence of drugs, alcohol and other 
chemicals from the school environment. While the family has the primary responsibility for the 
treatment of chemical abuse as a health problem, the Board recognized that the schools have 
a responsibility to advise parent/guardians of instances when chemical use by a student is 
witnessed or discovered. The Board shares the family concerns as they deal with this 
problem because of the adverse effect that chemical abuse has on the individual, the family, 
the school environment and the educational process. For this reason, and because the Board 
is responsible for providing a climate conducive to learning, the Board has authorized the 
superintendent, principals, and appropriate core staff members to develop and implement 
rules and regulations to carry out this policy and to provide appropriate prevention and 
intervention programs for our students. It is also the intent of the Board to provide students, 
staff members, both classified and certified, and community members with an education 
program that is preventative in nature, designed to help students and staff who are having 
problems related to drugs or alcohol.

The district will maintain a K-12 drug and alcohol prevention curriculum, develop and maintain 
a system of identification and referral, keep the community aware of the problems in the 
district and the approaches being used by the district for combating substance abuse and 
establish working relationships with community groups to help address the issues of chemical 
abuse. 

Basic Policy: No student shall possess, use, transmit, sell or be under the influence of any narcotic 
drug, hallucinogenic drug, amphetamine, barbiturate, marijuana or any other controlled substance or 
any alcoholic beverage, malt beverage or fortified wine or other intoxicating liquor, or possess, use, 
transmit or sell drug paraphernalia, or counterfeit drugs, or possess, use, transmit or be under the 
influence of any other chemicals or products with the intention of bringing about a state of exhilaration 
or euphoria or of otherwise altering the student’s mood or behavior. 



This policy shall apply to all students before, during and after hours at school, any school building and 
on any school premises, including designated transportation stops; on any school-owned vehicle or in 
any other school-sponsored or school-approved activity, event or function; or during any period of time 
when students are subject to the authority of school personnel. This policy applies to all students on 
school property, in attendance at school or any other school-sponsored activity, or whose conduct at any 
time or in any place interferes with or obstructs the missions or operation of the school district or the 
safety or welfare of students and employees. 

This policy will not apply to the authorized use and possession of medication pursuant to the district’s 
medication policy or the legal possession of any of the above listed substances in connection with an 
approved school project.

The parents will be notified if a pupil is involved in the sale, transfer, distribution or possession of drugs 
of abuse, including counterfeit controlled substances; and, if any alcohol per (false ID) violation is 
suspected or the pupil is under the influence of drugs or abuse. 

Prohibited Activity: It shall be against school policy for any student:

A.      To sell, supply, disburse or give or attempt to sell, supply, traffic, disburse or give to any of the 
substances listed in this policy, or any substance that the student represents or believes to be a 
substance listed in this policy.

B.      To possess, procure, purchase, or attempt to purchase, or to be under the influence of (legal 
intoxication not required), or to use or consume, or attempt to use or consume, any substance listed 
in this policy or represented by or to the student to be of the substances listed in this policy, including 
possession of drug paraphernalia or counterfeit drugs.

Penalties for Violation: Any student engaging in the prohibited activities listed above (possession, etc.) 
with respect to the following prohibited substances will be subject to the penalties set out below:

a)       Alcohol or any alcoholic beverage

Penalty: 1st offense: Suspension for ten days with a recommendation for expulsion for a period not 
to exceed the greater of (a) eighty (80) days, or (b) the number school days remaining in the current 
semester in which the incident occurred giving rise to the expulsion. The student is not eligible for 
participation in the educational diversion program.



Any subsequent offense: Suspension for ten days with a recommendation for expulsion for a period not 
to exceed the greater of (a) 80 days, or (b) the number of school days remaining in the current semester 
in which the incident occurred giving rise to the expulsion. The student shall not be eligible for the 
educational diversion program.

b)       Possession or use of any controlled substance or dangerous drug as defined by the Ohio 
Revised Code, or as defined by Section 812, Schedules 1-V, or Title 21, United States Code, Section 
801, et. Seq., including but not limited to marijuana, any narcotic drug, any hallucinogen, any 
stimulant or any depressant.

Penalty: 1st offense:  (Please refer to (a) above).

Any subsequent offense:  (Please refer to (a) above).

c)      Any abuse of glue or aerosol paints as defined by the Ohio Revised Code, or any other chemical 
substance, including but not limited to, lighter fluid and reproduction fluid, for inhalation.

Penalty: 1st offense:  (Please refer to (a) above).

Any subsequent offense:  (Please refer to (a) above).

d)       Any prescription, non-prescription, or counterfeit drug, medicine, vitamin or other chemical 
including, but not limited to, aspirin, other pain relievers, stimulants, diet pills, multiple or other types 
of vitamins, pep pills, “no-doze” pills, cough medicines and syrups, cold medicines, laxatives, stomach 
or digestive remedies, depressants and sleeping pills not taken in accordance with he district’s 
authorized medication policy.

Penalty: 1st offense:  (Please refer to (a) above).

Any subsequent offense:  (Please refer to (a) above).

e)      Prohibited activity: selling, supplying, giving or trafficking, etc. of any substance subject to the 
policy.

Penalty: 1st offense:  (Please refer to (a) above). 

Educational Diversion Program: Students expelled for a first offense in accordance with the above policy, 
(except students expelled for selling, supplying or trafficking in prohibited substances) will, (upon 
completion of their ten day suspension), be eligible to return to school upon recommendation of the 
principal and school counselor, based upon the following factors:

1.       The results of an evaluation of the student by a trained and licensed, certified Chemical 
Dependency counselor (CCDC-3). These results and any subsequent recommendations will be put 
into writing and forwarded to the principal and school counselor.

2.       Drug screening from a qualified licensed agency (administrative approval required) that must 
follow the required chain of custody. 3.       A written statement to the principal and school counselor 
from the student and parents outlining definite plans for follow-up. The plan must include a 
commitment to follow the recommendations of the CCDC-3 of the evaluator and school counselor.



3.       A written statement to the principal and school counselor from the student and parents outlining 
definite plans for follow-up. The plan must include a commitment to follow the recommendations of 
the CCDC-3 of the evaluator and school counselor.

4.       The student and parent’s commitment to participate in a prescribed program by the CCDC-3 
professional and school counselor.

5.       A conference and discussion (between the principal, the school counselor, the parents and the 
student) to outline the conditions that must be adhered to (if the student is to again become a member 
of the student body), will be conducted after the items outlined in the above 1-4 have been received 
by the principal and school counselor. This conference will determine whether the student and parents 
have satisfied the above factors and whether the attendance of the student, upon readmission, would 
be disruptive to the school program or would interfere with the orderly conduct of the school. Having 
made these determinations, the principal and the school counselor will take appropriate action to 
waive or not waive the balance of the expulsion in their absolute discretion.

6.  If the principal and school counselor determines that the student or parents failed to complete the 
prescribed program, the student’s expulsion will be immediately reinstated. If necessary to insure that the 
student serves the full original term of the expulsion, the superintendent may extend the expulsion into 
the next school year. The student and parents will have the right to appeal a determination under this 
section to the superintendent, or his designee, and the Board of Education.

7.  A second or subsequent offense occurring at any time during the student’s enrollment in the district will 
result in a recommendation for expulsion by the principal to the superintendent.



#KingsStrong Culture Blueprint 
and 

Educational Pathway

As part of our approach to discipline, J. F. Burns Elementary advocates and promotes the 
#KingsStrong Culture Blueprint. Our culture is essential to that effort and is the heart of our 
district. We believe that the Kings Local School district is a special place to learn, teach, grow and 
to achieve our potential. Building and sustaining Kings Local Schools’ culture requires intentional 
effort from everyone in the organization. 

Our #KingsStrong Culture Blueprint is part of that effort. 

1. Stronger Together
● Make each other better
● Devote the time to listen and connect
● Embrace our differences

2. Own Your Response
● Invest in yourself to inspire others
● Respect tradition, focus on the future
● Honor every individual

3. Growth Drive Dreams
● Say “yes” to the hard things
● Build new skills
● Seek and apply feedback

The Educational Pathway is a framework designed for students to take responsibility for their 
behavior, reflect on the consequences, and learn from their behavior. Elements include: Reflection 
and Self-Awareness, Positive Behavior Reinforcement, Supportive Interventions, and Skill-Building 
through education. 

First Offense: 5-10 day suspension → With Referral for Services (typically for discipline involving 
threats, violence, sexual behavior, inappropriate language and/or substance use).

Repeated Offense: Traditional Pathway → Ten day suspension with a recommendation for 
expulsion. 

Administration always reserves the right to impose additional consequences based on the 
individual situation. All infractions covered in the Code of Conduct are subject to any of these 
consequences, however, the final disposition will depend upon the severity of the infraction, attitude 
and cooperation of the student(s) involved, and the student’s discipline history. 



COMMUNICATION

Effective communication is a very important aspect of making a successful year for the students, 
parents and staff. It is our goal to keep the lines of communication open throughout the year. Parents 
may contact the teacher through notes, e-mail or voice mail. A building newsletter is emailed home 
weekly from the principal. School Messenger is an instant alert and communications system that 
allows for the dissemination of important school information to District and/or JFB families quickly 
and effectively.  It is important that the school has current email and contact information. 

CUSTODY CONCERNS
State law requires that a child’s parents or legal guardians reside within the school district unless 
other arrangements for tuition have been made. Parents have an obligation to inform the school 
anytime the custody of a child changes.  The school officials will need to see and copy court orders 
pertaining to a child’s custody. Without official court documents stating otherwise, both birth parents 
have equal rights to educational decisions regarding their child, which include access to records and 
to their child. Either parent may sign their child out of school early unless we have an official court 
document stating otherwise. Step-parents have no rights to records, reports or conferences unless 
the custodial parent confers these rights. 

EMERGENCY SCHOOL CLOSING

In the event that inclement weather or another emergency would require the cancellation or a delay of 
the school day, the community will be notified by the “School Messenger” system, local radio, 
television stations and the Kings Local School District website (kingslocal.net). Please listen to any of 
the major radio stations in the area. We ask that you NOT call the school line in order to keep it open 
for emergencies.



FEES AND COLLECTION

Supply fees for consumable materials (paper, workbooks, science items, etc.) are charged each year 
by the Board of Education to all students. The Board sets the cost of fees from recommendations by 
the building principals and staff.  School Fees for the school year are as follows:

Kindergarten  $51.00                                   Third grade  $65.00

First grade        $57.00                                   Fourth grade   $63.00

Second grade $52.00

 Parents are asked to pay for fees no later than September 14, 2023 and must not combine checks 
for other costs (school pictures, lunches, milk, etc.). Parents are encouraged to pay by check with the 
student’s full name(s) in the memo section. Families experiencing financial difficulty may request a 
payment plan. 

Outstanding School Fees

Outstanding school fees are carried over from year to year. They do not go away and could cause 
your child not to participate in graduation from high school. 

FIELD TRIPS

Field trips can be a valuable learning experience for students as an extension of the education 
received in the classroom. All students are required to take part in the field trip experiences (unless 
excused for medical reasons) because field trips are a part of their education. 

Field trips do require fees to cover the cost of admission, however we do not want this to be a reason 
for a student not to participate. Please contact the teacher or principal if the costs are prohibitive for 
your family.

Parents receive a field trip form at the beginning of each school year to update. This form is good for 
all field trips throughout the year and gives your permission for your child to attend all trips. 
Information on each trip will be given at least a week in advance by your child’s teacher. The school 
will NOT accept permission over the telephone. Depending on the circumstances of the planned trip, 
parents can serve as chaperones.  Even if the parent is a chaperone, all students are required to ride 
the bus to and from the field trip. Younger siblings will not be permitted to go on field trips with their 
parents due to legal and safety regulations.



GRADING SCALE 

The district grading scale is as follows: 

90 – 100           =         A

80 – 89              =         B

70 – 79              =         C

60 – 69              =         D

                                                         59 or below               =         F

 GUIDANCE PROGRAM 

Guidance services are available for every student in the school. These services include assistance with 
educational planning, interpretation of test scores, occupational information, career information, study 
helps, help with home, school and/or social concerns, or any question the student may feel they would 
like to discuss with the counselor. Occasionally a student may require ongoing treatment by a private 
counselor or psychologist. If this need becomes apparent, or if suggested by the school, the Warren 
County Center for Mental Health is available (933-1354). 

MEDICATION 

Administering Medicines:  It is the policy of the Kings Local School District that a parent(s) administers 
all children’s medication at home prior to coming to school. Under exceptional circumstances, school 
personnel following administrative regulations may administer medication:

▪       The administration of any drug, prescription or over the counter medication, without the order of 
the physician and the permission from the parent or guardian, could be interpreted as practicing 
medicine and is prohibited by law.

▪       A written request must be obtained on a Kings Local School District Medication/Procedure 
Request Form, signed by the physician and the parent/guardian, before school personnel can 
administer any medication. This includes all medications, prescriptions, aspirin, cold medicines, 
cough syrup, etc. The Medication/Procedure Request Form must include instructions as to the name 
of the medications, dosage, time of dosage, duration of the medication and possible side effects.

▪       ALL medication MUST be in the original container and have an affixed label including the 
student’s name, type medication, dosage, route of administration and the time of administration.



▪       The school nurse, and other staff members that have been approved by the nurse, will 
supervise the storing and administering of all medications. A locked cabinet will be provided for the 
storage of all medication.

▪       Accurate records of the medication given must be kept.

▪       The school nurse will be responsible for monitoring medication administered by school 
personnel and for providing education including specific instructions pertinent to the medication 
given.

▪       A new Medication/Procedure Request Form MUST be filled out and signed each year and/or 
whenever any medication change is made.

▪       Parents should bring the medication to school for grades K-12.

▪       Alternative method:  The parent can schedule medication before and after school or bring the 
medication to school and administer it to their child during the student’s lunch or recess. This might 
be more convenient when a child needs medicine on a short-term basis.

 PARENT ACCESS TO RECORDS

Parents requesting access to their child’s records must be granted access within 45 days of the 
request. Parents have the right to receive copies of their child’s record. Parents have the right to a 
response from school officials to reasonable requests for explanations and interpretations of those 
records. Parents have the right to an opportunity for a hearing to challenge the contents of those 
records. A divorce or change in custody does not change the rights of natural parents to their child’s 
records. A non-custodial parent may request and receive a copy of the child’s report card, the 
permanent record and the opportunity to hold a teacher conference. Only the custodial parent has the 
right to make education decisions requested by the school. Stepparents have no rights to records, 
reports, or conferences unless the custodial parent confers their rights on them. 

RECESS

Elementary school schedules include daily recess. This provides a period of relaxation and social 
interaction for the students. Students can be excluded from recess for discipline reasons, to receive 
extra help on an academic subject, or to complete work not finished during the time allotted by the 
teacher.  Children go outside for recess when the weather is dry and the temperature is 32 degrees or 
above unless a student is kept indoors by their teacher, or- if a parent has sent in a note requesting 
indoor recess for medical reasons.  Please dress your child according to weather conditions so that 
they will be able to go outside. 

SAFE SCHOOL HELPLINE

The Safe School Helpline is an anonymous, toll free tip line that students, parents, and staff can 
access 24/7.  The purpose of the Safe School Helpline is to promote school safety and report 
wrongdoings or illegal activities.  



Callers have the option of leaving a message on the automated system or speaking to a mental health 
counselor.  Reports can be made about school safety issues such as theft, drugs, weapons, 
discrimination, abuse, harassment, threats, and facility safety.  All messages are transcribed to ensure 
anonymity, then documented and disseminated to the appropriate school authority.  The Safe School 
Helpline can also be accessed through a secured website at www.safeschoolhelpline.com.

SCHOOL BUSES- Procedures and Conduct 

All school rules apply to students riding school buses. Each bus has rules posted that are unique to this 
privilege. Students must follow the direction of bus drivers and the posted rules. Bus drivers will refer any 
inappropriate behavior incident to administration for disciplinary action. 

STUDENT CONDUCT ON SCHOOL BUSES

1.       Students will be careful in approaching bus stops, walk on the left facing oncoming traffic and 
be sure that the road is clear both ways before crossing.

2.       Students will be at the bus stop five minutes in advance of the scheduled time in order to 
permit the bus to follow the time schedule.

3.       Students will sit in assigned seats. Drivers have the right to assign a student to a seat in the 
bus and to expect reasonable conduct similar to conduct expected in a classroom.

4.       Students will reach assigned seat on the bus without disturbing or crowding other students 
and remain seated while the bus is moving.

5.       Students will obey the driver promptly and respectfully and recognize that he/she has an 
important responsibility and that it is everyone’s duty to help ensure safety.

6.       Students will keep the bus clean and sanitary, refrain from chewing gum or consuming candy, 
food, or drinks on the bus at any time.

7.       Students will refrain from loud talking or laughing. Unnecessary confusion diverts the driver’s 
attention and might result in a serious accident.

8.       Students will keep head, arms and hands inside the bus at all times.

9.       Students will be courteous to fellow students and to the bus driver.

10.   Students will treat bus equipment as one would treat valuable furniture in his/her home.

11.   Students will remain seated until the bus stops, wait for the signal from the bus driver and 
cross in front of the bus.

Failure of a student to follow these regulations may result in his/her forfeiting the right of transportation by 
school bus, i.e. bus suspension. Board Policy – EEACC-R (also JFCC-R) 

http://www.safeschoolhelpline.com/


Bus Change Form:  For the safety of our students, King’s schools do not allow students to ride any bus 
other than their own. All students are assigned a bus to ride according to their residence address. Any 
student needing transportation to a different location on a daily/regular basis must complete a Bus 
Change Form and send the form to the Transportation office. No child will be permitted to ride another 
bus or get off at a different stop without having completed a Bus Change Form.  PLEASE make these 
arrangements prior to your child coming to school.  No bus passes will be issued to ride another bus.  

If you have any specific questions, e.g.: routes, time of pickup/drop-off, bus stops, etc., please call our 
Transportation Department supervisor, Mr. Dave Smith at 398-8050, ext. 10024.

CARPOOL INFORMATION(Times and Process)

Tardy Bell:  8:25 a.m. 

Carpool times: 

Morning drop off:  8:15-8:25 a.m.

Afternoon pick up:  2:55-3:10  p.m. 

Kindergarten and First grade -Pull into the circle in front of the main entrance

Second, Third and Fourth grade - Pull into the side lot and stop by Door A1

** If you have multiple children, please use the location for your youngest child.  

No cars are to enter the lot until the buses have left.  If you enter the lot and they are still here, please 
park in a lined parking space and wait until they have left. 

Very Important!  The tardy bell rings 8:25 a.m., sharp, each day.  If your child has not passed through 
the two double doors to the school at the tardy bell, then you will need to park your car and come in to 
sign them in as being tardy.  (Please see attendance section of this handbook for additional details on 
tardies.)  

ELECTRONIC DEVICES -  STUDENT

Students are encouraged not to bring items of value to school. Students who do bring a device (iPod, 
tablet, Kindle, cellphone, etc.) to school must leave it turned off and in their bookbag. 

STUDENT RECORDS

All student records are confidential and are protected by the Privacy Act. Only school staff and the child’s 
natural parents/legal guardians have access to the records. The Privacy Act does not protect directory 
information on the child. Directory information includes names, address, phone number, etc. Parents can 
request that this information not be released.



TWO HOUR DELAY DUE TO INCLEMENT WEATHER

If Kings School District decides to go with a two hour delay of schools due to inclement weather, the 
school hours will be 10:30-3:10 p.m.      

STUDENT WELLNESS 

The Kings Local School District remains committed to the physical and mental well-being of our 
students.  The District supports the student’s development toward a healthier future through promoting 
healthy eating and increasing physical activity; to that effort the Kings Local School Board of Education 
sets for a Student Wellness Policy.  (Section E: Support Services-Policy EFG) 

WITHDRAWING FROM SCHOOL

Parents must notify the school office if the student must withdraw so that the teachers can complete an 
official withdrawal record sheet. The student’s new school must request school records in writing. 
Records will be forwarded within 24 hours after receiving the request from the new school. Student 
records will not be given to a parent/guardian to take to the new school.

 







STUDENT__________________GRADE__________TEACHER______________ 

Student: _____________________Grade:_______Teacher:___________________ 

Directions: The parent is to complete the top section of the request and submit it to the Attendance Secretary.   
Please submit seven (7) days in advance of the first day of the occurrence. Please be advised that pre-approved 
occurrence counts are counted within the district's yearly (12) occurrence allotment.  Student’s are only allotted 
(12) occurrences per school year.  All of the following types of absences will be counted as (1) occurrence: tardies, 
early releases, full days and/or partial days.  Any day after the (12) allotted occurrences would require a medical 
note to be excused.  Medically excused occurrences do not go towards a student’s allotted occurrence for the 
school year.  Please refer to the district’s “ Attendance Code of Conduct” for further information. 

Parent’s Section:

Occurrence to begin on (date):__________________________ 

Student will return on (date):____________________________ 

Number of occurrences to be used: _______________________

Homework requested for occurrence (if possible)  Yes_____ No_____ 

I understand that my child is responsible for completing the school work when he/she returns to school. 

_____________________________________                              ____________________

Parent Signature                                                                             Date

__________________________________________________________________________

Secretary’s Section:

# of Occurrences at time of request: _______________ Date Calculated:___________

 Please attach the student’s full attendance for principal review. 

Principal’s Section:

Approved (excused)______ (Dependent on attendance on the start date of the occurrence)

 Not Principal approved (unexcused) ______

 If approved, it is the responsibility of the parent/student to request make-up work with each teacher.  

________________________________                            _____________________

Principal’s Signature                                               Date:

Kings Local School District

Pre-Approved Absence Request 








